
 
 

Job Title:  Communications and Public Affairs Assistant 
Directorate:  Advocacy 
Salary:   Competitive salary plus benefits 
Closing date:  9am, Monday 25 July 2016 
 
Do you have what it takes to make a real difference as a public affairs and communications professional? Do you want to 
learn how to become one of the best in the business? Fancy working for an industry that employs around 334,000 people, 
pays over £12 billion in taxes to the Government and holds assets of nearly two trillion pounds? 
  
If so this may be the job for you. As we navigate post referendum UK, the Association of British Insurers is recruiting a 
Communications and Public Affairs Assistant to support our vital advocacy work on behalf of members and the wider 
industry.  
 
About us: 
 
The Association of British Insurers is the leading trade association for insurers and providers of long term savings. Our 250 
members include most household names and specialist providers who contribute £12bn in taxes and manage investments 
of £1.8trillion. 
 
About you: 
  
The successful applicant will work across the Communications and Public Affairs teams and will be involved in a wide range 
of activities. You will field queries from the press and draft press lines, deal with enquiries from politicians and stakeholders, 
draft briefings for external audiences, organise external events and undertaking political and media monitoring.  
  
To be successful you will be a strong communicator who is politically aware and prepared to do the hard graft necessary to 
make it in this business. You will take a collaborative approach to achieving results and you will be keen to learn and get a 
foothold in an exciting new career in the trade association for one of the UK’s biggest, most successful industries.  
  
The successful candidate is likely to be able to demonstrate the following attributes: 
  

 Enthusiasm for hard work and a willingness to learn 

 A  keen interest in current affairs and politics 

 Excellent written and verbal communication skills 

 An organised workstyle with the ability to prioritise and manage several pieces of work at any one time 

 The ability to work under pressure and to agreed timelines 

 A mature, confident manner with the ability to build strong working relationships and to interact effectively with 
colleagues 

 A strong team player who sees the value in taking a collaborative approach    

 A willingness to be flexible and adapt to changing work demands 
  
   
How to apply: 
 
Please apply with your CV and covering letter, outlining your salary expectations to careers@abi.org.uk by 9am on 
Monday 25 July 2016. 
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